
Appendix B1: Disaster Supply Stockpile
· Disaster Closet, Durick Library Room 125
· A key to the Disaster Closet is located in the key box behind the Circulation Desk 
· If you use supplies from the Disaster Closet, notify the Chair of the Disaster Task Force
This appendix lists those supplies and their storage locations.  LIS maintains only a basic stockpile for use in a relatively small emergency.  Other items listed may be obtained as needed.  

To get access to supplies marked Location:  Physical Plant, contact Executive Assistant to the LIS Director.  If she is unavailable, contact the SMC Switchboard *2000.

	Item
	Location
	Quantity Needed
	Quantity Present
	Date Checked

	FIRST AID
	
	
	
	01/12/2007


	Red Cross First Aid Kit (can treat up to 25 people)
	Circulation Desk


	1
	1
	01/12/2007

	GENERAL SUPPLIES
	
	
	
	

	book trucks and hand carts or dollies
	Circulation Desk, Cataloging, Archives
	2
	1 in Closet
	01/12/2007

	Digital camera 
	Circulation desk
	1
	1
	01/12/2007

	clipboards
	Disaster Closet
	2
	2
	01/12/2007

	extension cords, 50-foot, grounded
	Disaster Closet
	2
	2 + 1 6 ft.
	01/12/2007

	Flashlights and  batteries 
	ILL, ACQ, REF, CIRC (plug), ARCHIVES (plug), CAT, PER, ADMIN, FAC SEC (plug)
	9 = 1 per dept.
	9 in depts. 4 D batteries in Closet.  
	01/12/2007

	garbage bags
	Disaster Closet
	1 box
	1 box (not in a box)
	01/12/2007

	labels, adhesive
	Disaster Closet
	2 boxes
	2 boxes (1 small 1 large)
	01/12/2007

	markers, waterproof
	Disaster Closet
	1 box
	8 sharpies
	01/12/2007

	masks
	Disaster Closet
	20
	29
	01/12/2007

	note pads
	Disaster Closet
	3
	3
	01/12/2007

	handiwipes
	Disaster Closet
	1 carton
	3 boxes of 75
	01/12/2007

	pens & pencils
	Disaster Closet
	1 box pencils
	1 box pencils
	01/12/2007

	plastic tarps
	Disaster Closet
	varies
	3
	01/12/2007

	scissors
	Disaster Closet
	2
	3
	01/12/2007

	tape, duct
	Disaster Closet
	2 rolls
	1roll
	01/12/2007

	Tape (packing)
	Disaster Closet
	2 rolls
	4
	01/12/2007

	tape dispenser, heavy-duty
	Disaster Closet
	1
	1
	01/12/2007

	tape, masking
	Disaster Closet
	2 rolls
	2 rolls
	01/12/2007

	utility knives, extra blades
	Disaster Closet
	2
	2 + blades
	01/12/2007

	vinyl gloves
	Disaster Closet
	20
	300
	01/12/2007

	Recovery supplies
	
	
	
	

	Alcohol
	Disaster Closet
	1 bottle
	1 bottle
	01/12/2007

	blotter paper, white
	Disaster Closet
	2 packs
	1 oversize package
	01/12/2007

	book press
	Cataloging cupboard
	1
	1
	01/12/2007

	boxes,(cardboard, polyethylene or milk crates)
	Disaster Closet  
	10
	6 rescubes; 1 milk crate 
	01/12/2007

	clothesline (nylon or 30-lb. monofilament)
	Disaster Closet
	100 feet
	2 50 ft.
	01/12/2007

	Clothespins, plastic
	Buy
	100
	75+
	01/12/2007

	dehumidifiers
	Physical plant 
	varies
	
	

	Fans
	Disaster Closet
	6
	4
	01/12/2007

	freezer bags, 1-gal.
	Disaster Closet
	50
	50
	01/12/2007

	freezer paper or waxed paper
	Buy
	1 roll
	1
	3/29/06

	5-gal.buckets
	Disaster Closet
	4
	
	01/12/2007

	garbage can, plastic, 30 gallon
	Disaster Closet
	1
	1
	10/20/04

	garden hoses (50") and spray nozzles
	Physical plant
	2
	
	01/12/2007

	interleaving paper--uninked newsprint
	Free Press if needed
	1 roll
	
	01/12/2007

	Mylar, 3-mil, 12” x 15"
	Archives
	varies
	30 ft
	01/12/2007

	paper towels (for interleaving)
	Disaster Closet
	
	Small supply present
	01/12/2007

	shallow dish pans (for rinsing)
	Disaster Closet
	2
	2
	01/12/2007

	Tables, folding
	Room 115
	4
	8
	01/12/2007

	temperature/humidity monitors and batteries
	Archives/circulation/

Director’s office
	3
	3
	01/12/2007

	weights
	Archives—under card catalog rm130
	40
	120
	01/12/2007


	CLEANING PRODUCTS  

	brooms
	Disaster Closet
	1
	1
	01/12/2007

	mops
	Disaster Closet
	1
	1
	01/12/2007

	mop bucket
	Disaster Closet
	1
	1
	01/12/2007

	sponges, cleaning
	Disaster Closet
	4
	4
	01/12/2007

	sponges, natural latex (for smoke/soot removal)
	Disaster Closet
	4
	6
	01/12/2007

	wet/dry vacuum
	Physical plant
	1
	
	01/12/2007

	TOOLS  (Locations of tools have been listed here, but it is expected that the physical plant staff would assist in any construction or site rehabilitation, such as building or stabilizing shelving, constructing makeshift tables, or organizing an offsite service location.  

	drill
	Physical plant
	1
	
	

	hacksaw
	Physical plant
	1
	
	

	hammers
	Archives tool box
	1
	2
	01/12/2007

	hand saw
	Physical plant
	1
	
	

	Step stools
	3 step –Special Collections
4 step --Archives
	2
	2
	01/12/2007

	lumber, 2"x4" and other
	Physical plant
	varies
	
	

	pliers, various types
	Archives tool box
	2
	2
	01/12/2007

	plywood
	Physical plant
	varies
	
	

	shovel
	Physical plant
	1
	
	

	snow shovel
	Book Drop Closet and Receiving Room
	1
	2
	

	staple gun and assorted sizes of staples
	Disaster Closet
	1
	1 ½” staples
	01/12/2007

	tape measure
	Disaster Closet
	1
	1 25 ft.
	01/12/2007

	wrenches, various types
	Archives tool box
	3
	1
	01/12/2007

	work gloves, heavy-duty
	Disaster Closet
	4 pair
	4
	01/12/2007
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